City of Waynesboro
“THE BIRD DOG CAPITAL OF THE WORLD”
615 N. Liberty Street • Waynesboro, GA  30830 • 706-554-8000 • Fax: 706-554-8007 • www.waynesboroga.com
	SPECIAL EVENT / PUBLIC ASSEMBLY / PARADE APPLICATION $75.00 
NON-REFUNDABLE FEE

	
Event Title: ______________________________ Date(s) of Event ________________________________ 
Event Location: _____________________________________________ _____________________________
			STREET ADDRESS 						SITE NAME
Times:   	Event Start: ________________________ Set Up Begins: ___________________________
Event End: _________________________ Clean Up Ends: __________________________
Event Type:	 ☐ Run ☐ Walk ☐ Parade ☐ Bike/Tour ☐ March ☐ Fair/Carnival ☐ Concert ☐ Film 
(CHOOSE ALL THAT APPLY)    ☐ Other _______________________________________________________________
Estimated participants: ________________________ Estimated Attendees: ______________________ 
	SPONSORING ORGANIZATION /SPONSORING COMPANY INFORMATION		
The organization/company is the entity in charge of event management and responsible for the event.
 
Organization/ Company Name: ___________________________________________________________

Address: __________________________________________________________________________________

Organization Contact Name _________________________ _____________________________________

	Phone
	
	Email
	



Is this organization a non-profit entity?           ☐YES ☐ NO        If yes, attach IRS 501(c) tax exemption form	                             
Are vendor or other fees required?                 ☐YES ☐ NO        If yes, attach detailed fee amounts.
Are entry fees required?                                   ☐YES ☐ NO        If yes, attach detailed fee amounts.

_____________________________________________________   _________________________________ 
Print Responsible Party name:						               Title:

_____________________________________________________   _________________________________ 
Responsible Party Signature:				                   	              Date:	   
• MY SIGNATURE CERTIFIES THAT I AND THE SPONSOR OF THIS EVENT AGREE TO ALL SPECIAL INSTRUCTIONS AND ACCEPT ALL LIABILITY REGARDING THE EVENT
	EVENT MANAGEMENT CONTACT INFORMATION 
This is a representative who is authorized to plan the event and must agree to adhere to all requirements of the City.


Name _________________________________________ Phone: ___________________________________

Email Address: ____________________________________________________________________________

It shall be the responsibility of the applicant to coordinate with the Waynesboro Police Department for special use of Police Department officers/resources.

Please submit your application at least 60 days prior to event date.

		SPECIAL PLANNING ITEMS	

Will the event include? ☐ Loud Music ☐ Live Animals ☐ ATV’s/UTV’s ☐ Golf carts ☐ other (specify) __________________________________________________________________________
*IF YOU DESIRE TO HAVE ANY TYPE OF FIREWORKS, SPARKLERS, ETC., PER STATE CODE TITLE 25, CHAPTER 10, YOU MUST REQUEST A SEPARATE PERMIT IN WRITING FROM THE WAYNESBORO FIRE DEPARTMENT NOT LESS THAN 10 DAYS PRIOR TO THE PROPOSED DISPLAY. *
Requesting to serve alcohol? - If yes, specify type below:                                                                                       (If applicable, provide proof of Department of Revenue Special event Permit Licensure) 
         ☐ Alcohol Sales                        ☐ Beer ☐ Beer and Wine ☐ Beer, Wine & Spirits
         ☐ Free/Host Alcohol                 ☐ Beer ☐ Beer and Wine ☐ Beer, Wine & Spirits
         ☐ Host and Alcohol Sales         ☐ Beer ☐ Beer and Wine ☐ Beer, Wine & Spirits
         ☐ Other ___________________________________________________________________
Will you have food vendors? (If yes, describe how food will be served and prepared and provide copy of the County Health Department’s Food Permit if applicable)
Do you intend to cook/grill food in the event area? (If yes, specify method below)
☐ Charcoal   ☐ Gas   ☐ Electric ☐ Other ___________________________________________
Amount of Tents expected: __________ Portable Restrooms: __________   (show locations on site map)
	SITE MAP DESCRIPTION AND PURPOSE FOR EVENT:	
Event Location Site Map description should be a detailed narrative including a description of activities and vendors included in the event, such as event entry and exit, water stations, start/finish sites, inflatables, and a schedule for the event. Please use space provided below, or attach the description and Site map on a separate document.
	MAP:













ROAD CLOSURES /PARKING LOT USAGE

Will your event require the closure of any roads in the City? ☐ Yes ☐ No
 (If yes, include a road closure map and fill out timeline information below.)

REQUESTING THE FOLLOWING ROADS TO BE CLOSED:

Street Name:   						                                 Time of Closure: 

_________________________________________________________           ____________________________

_______________________________________        ___________________

_______________________________________        ___________________

Will your event require event line up in any parking lots in the City? ☐ Yes ☐ No
	 
REQUESTING THE FOLLOWING PARKING LOTS TO BE USED FOR LINEUP:

Parking Lot Location/Business Name:				       Times of Use:                       	
		 
_________________________________________________________ From: ____________ to: ___________
             								    		   (Start)                	(End)

_________________________________________________________ From: ____________ to: ___________
    (Start)                	(End)

	MAP:














COVENANT NOT TO SUE AND AGREEMENT TO HOLD HARMLESS
1. I,_____________________________________________________________________, (Responsible Party) in consideration of the opportunity to participate in a Special Event in the City of Waynesboro, conducted in Waynesboro, Georgia, HEREBY RELEASE, WAIVE, INDEMNIFY, DISCHARGE, COVENANT NOT TO SUE, AND AGREE TO HOLD HARMLESS for any and all purposes the City of Waynesboro, its agents, officers, employees, volunteers and assigns (herein referred to as “RELEASEES”) FROM ANY AND ALL LIABILITIES, CLAIMS, DEMANDS, OR INJURY, INCLUDING DEATH, that may be sustained by me during, as a result of or arising from my participation in and/or access to a Special Event/Public Assembly/Parade and/or Program, WHETHER CAUSED BY THE NEGLIGENCE OF THE RELEASEES OR OTHERWISE. 

2. In the event that I use any property or equipment of the City of Waynesboro, I HEREBY VOLUNTARILY ASSUME FULL RESPONSIBILITY FOR ANY RISKS OF LOSS, PROPERTY DAMAGE OR PERSONAL INJURY, INCLUDING DEATH, that may be sustained as a result of or arising from my of use said equipment or property, WHETHER SUCH LOSS, DAMAGE, OR INJURY IS CAUSED BY THE NEGLIGENCE OF RELEASEES OR OTHERWISE. 

3. I am fully aware that there are inherent risks involved in my participation in a Special Event/Public Assembly/Parade and/or Program which can result in serious physical injury, death, and/or damage to property. I VOLUNTARILY ASSUME FULL RESPONSIBILITY FOR ANY RISKS, KNOWN OR UNKNOWN, OF LOSS, PROPERTY DAMAGE OR PERSONAL INJURY, INCLUDING DEATH, that may be sustained as a result of or arising from my participation in and/or access to a Special Event/ Program, WHETHER CAUSED BY THE NEGLIGENCE OF RELEASEES OR OTHERWISE. I FURTHER AGREE TO HOLD HARMLESS THE RELEASEES FOR ANY LOSS, LIABILITY, DAMAGE OR COSTS, INCLUDING COURT COSTS AND ATTORNEY’S FEES, that may occur as a result of or arising from my participation in the Program.  

4. It is understood and agreed that the Responsible Party hereby assumes the entire responsibility and liability for any and all damages to persons or property caused by or resulting from or arising out of any act or omission on the part of the Responsible Party, its subcontractors, agents or employees under or in connection with this Agreement or the performance or failure to perform any work required by this Agreement. The Responsible Party agrees to indemnify and hold harmless the City of Waynesboro, GA and its agents, volunteers, servants, employees and officials from and against any and all claims, losses, or expenses, including reasonable attorney's fees and litigation expenses suffered by any indemnified party or entity as the result of claims or suits due to, arising out of or in connection with (a) any and all such damages, real or alleged, (b) the violation of any law applicable to this Agreement, and (c) the performance of the work by Responsible Party or those for whom Responsible Party is legally liable. Upon written demand by the City, Responsible Party shall assume and defend at Responsible Party’s sole expense any and all such suits or defense of claims made against the City of Waynesboro, GA, its agents, volunteers, servants, employees or officials.

5. It is my express intent that this Covenant Not to Sue and Agreement to Hold Harmless shall bind the members of my family and spouse, if I am alive, and my heirs, assigns and personal representatives, if I am deceased, and shall be governed by the laws of the State of Georgia.  

6. In signing this Covenant Not to Sue and Agreement to Hold Harmless, I acknowledge and represent that I have read the foregoing Covenant Not to Sue and Agreement to Hold Harmless, understand it and sign it voluntarily as my own free act and deed; no oral representations, statements, or inducements apart from the foregoing agreement that has been reduced to writing have been made. I execute this document for full, adequate and complete consideration fully intending to be bound by the same, now and in the future.  

                  _____________________________________ 	    ___________________________________   Responsible Party Name (print)                                Responsible Party Signature



SIGNED this ______day of, 20___. 

	CHECKLIST FOR SPECIAL EVENT APPLICATION

	· 
	Completed Special Event Application

	· 
	Evidence of acquisition of all necessary legal agreements: 
· Signed/Written Property Owner Consent/Property Owner Certification, 
· Completed COVENANT NOT TO SUE AND AGREEMENT TO HOLD HARMLESS form
· Proof of current Liability Insurance /Certificate of Insurance

	· 
	Proof of Payment of (non-refundable) $75.00 Special Event Application Fee 

	· 
	LOCATION MAP: Vicinity map showing the site location relative to surrounding landmarks, streets & highway intersections. 

	· 
	ROAD CLOSURE INFORMATION: (at least 60 days prior to event)
· Detailed Map of the entire area depicting parade route and all requested road closures 
· Detailed Schedule/Timeline for road closures
· Location map and layout showing all requested areas to be used for line up for event/parade

	· 
	Site Map to Include all important information pertaining to the event including the location of :
· Site/Event entry and exit
· Water stations
· Start/finish sites
· Inflatables
· Tents/canopy’s
· Portable restroom
· Trashcan receptacles
· Booths/vendors
· Requested police/law enforcement/security personnel    
· Stage(s)/Temporary Structures 

	· 
	DETAIL OF FEES TO BE CHARGED (if applicable):
· List of charges event attendee entry fee
· Vendor/Participant Fees 
· Use of Proceeds obtained from event

	· 
	Evidence of acquisition of all applicable local and non-local permits
 
· Alcohol Licensure (Permanent) 
· Alcohol Licensure (Temporary) 
· Department of Revenue License(s) 
· (DPH) Food Service Permits 
· Building Permits


	· 
	Event Management plan that includes: 

· Event Description 
· Timeline/Schedule of  events  
· Map of Event Location/ Map of Planned Parade Route 
· Description of use of event proceeds 
· Emergency plan to address all safety issues
· Event breakdown/clean up schedule and Responsible party information
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